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Our Mission is to follow in the footsteps of Jesus  

At St John the Evangelist Catholic Primary School, we believe that every day matters. 
Regular school attendance gives children the best opportunity to learn, develop friendships, 

build confidence and reach their full potential. 
 

We understand that children can sometimes be unwell and that families may experience 
difficulties. Our aim is to work in partnership with parents and carers to support every child 

to attend school regularly and arrive on time. 
 

Our whole school attendance so far is: 
97% 

This is amazing and we are so pleased with how we have started the new academic year. Let’s 
keep it up! 

 
Every week we celebrate the class winners for attendance. 

 From September to current the attendance figures for each class are: 
 

Reception: 95.9% 
Year 1: 97.4% 
Year 2: 96.8% 
Year 3: 98.4% 
Year 4: 96.7% 
Year 5: 98.2% 
Year 6: 97.9% 

 
A huge well done to Year 3 for the highest attendance! 

 
Our aim is to ensure all classes can achieve at least 96% attendance every week, 

if they do they win extra break time as a reward! 

Please click the link for our Attendance Page on our school website, where 
you can find all information and our attendance policy –  

 
St John the Evangelist Catholic Primary School - Attendance 

https://www.sjtebcw.greenhousecms.co.uk/Parents/Attendance/


 

Why is attendance so important? 
Every school day provides valuable learning opportunities. When children miss school, they can 
miss important lessons, routines, friendships and experiences that are difficult to replace. 
 

Did you know? 

 
 
Reporting your child's absence 
If your child is unable to attend school due to illness, please contact the school office by 9am 
each day, via the absence line, Arbor messaging, email or phone call. 
Please ensure that you: 

• Report the absence as early as possible. 
• Explain your child's symptoms or the reason for their absence. 
• Keep the school updated if the absence continues. 
• Provide medical evidence if requested by the school. 

If we do not receive a reason for an absence your child’s attendance absence will be marked as 
unauthorised and we will contact you to establish why your child is not in school. 
 
Illness and medical appointments 
We understand that children sometimes need to stay at home when they are unwell. 
Where possible, please arrange routine medical and dental appointments outside school hours. If 
this is not possible, please inform the school in advance and provide appointment evidence for 
the absence to be authorised. 
 
Arriving at school on time 
Punctuality is just as important as attendance. Arriving late can mean children miss registration, 
important instructions and the start of their learning. 
 
Our school timings: 

• School doors open: 8.45am 
• Registration begins: 8.55am 
• Classroom doors close: 8.55am 
• Late arrivals after 8.55am must report to the school office. 
• Children who arrive at 9.30am will receive an ‘unauthorised late’ mark in accordance with 

the school's procedures and statutory attendance guidance. 
 

Please help your child establish a positive morning routine so that they arrive on time, ready to 
learn. 
 



 

Holidays during term time 
If you need to request leave during term time: 

• Complete the e-form - Term-Time Child/children Absence Request Form at least 2 weeks 
before the proposed leave. 

• Explain the exceptional circumstances and provide supporting information where 
appropriate. 

• You will then receive an email from the Headteacher stating if the absence is authorised 
or unauthorised. 

•  
Each request will be considered individually, taking account of the circumstances and the 
child's education and attendance record. 
 
If a child is taken out of school without authorisation, the absence may result in a penalty 
notice being requested from Bradford Council. 
 
 

https://onlineforms.bradford.gov.uk/ufs/SchoolLeaveRequest.eb?ebd=0&ebz=1_1792574713871

